
Bid Specifications & General Conditions  
 
*Please note that we are required to keep all information in a PDF format so we will not be able 

to provide an Excel Spreadsheet version of the equipment. 
 
The North Penn School District requests quotes for the pickup and removal of obsolete computer 
equipment. The terms of the quote include:  

1. All quotes shall be submitted on the enclosed district forms. The bid proposal package 
should also include: 

a. Completed and notarized Non Collusion Affidavit. 
b. Completed bid proposal form 

2. Sealed bids “2020 Obsolete Technology” should be delivered by March 23, 2020 at 
1:00 pm to Kristen Landis at 401 East Hancock Street, Lansdale, PA 19446. The 
notification of award will occur following board approval on April 17th.  

3. Equipment is located at the 13 elementary schools, 3 middle schools, 1 high school, 
Administration building, and Northbridge. Equipment pickup should be scheduled for 
each location. 

4. Equipment will be available for inspection March 2-March 13, 2020. Submit an 
Inspection Request Form ​ by March 4, 2020 in order to set an appointment with Sheri 
Penna, ​pennasl@npenn.org ​. Inspections are by appointment only. 

5. Equipment should be picked up on a mutually agreed upon date between  April 20-24, 
2020.  

6. Equipment pickup must be scheduled Monday through Thursday, between the hours of 
8:00AM and 3:00PM. 

7. Equipment will either be palletized or boxed by the district for removal. The vendor may 
not stage or reorganize the equipment onsite. 

8. Notification of equipment pickup includes 24 hours notice to Sheri Penna either by phone 
at 215-853-1071 or email at ​pennasl@npenn.org ​. 

9. An inventory list by building is attached to this document. The complete inventory must be 
picked up. In the event that a need for changes to the listing is identified, the changes will 
be posted to the NPSD website, ​www.npenn.org/bidspec ​. 

10. The vendor must provide destruction certificates and assurance of compliance with EPA 
regulations.  

11. A list of building names and addresses is attached to this document for your reference. 

12. It is the district’s intent to award the complete lot to one vendor based on the highest price 
offered or lowest price charged for removal.  

13. Questions about the inventory list should be directed via email to Peggy Hoffman at 
hoffmaml@npenn.org ​. 

14. North Penn School District reserves the right to accept or reject any or all bids. 

https://drive.google.com/open?id=1tmXklPwvekqoEcK5RL5Bug-WERxrSY-SqIZCO_aqexk
mailto:pennasl@npenn.org
mailto:pennasl@npenn.org
http://www.npenn.org/bidspec
mailto:hoffmaml@npenn.org


North Penn School District 
Lansdale, Pennsylvania 19446 

 
Non-Collusion Affidavit 

 
Instructions: 
 
1. This Non-Collusion Affidavit is material to any contract awarded pursuant to this bid. According to the Pennsylvania 

Antibid-Rigging Act, 73 P.S. 1611 et sec., governmental agencies may require Non-Collusion Affidavits to be 
submitted together with bids. 
 

2. This Non-Collusion Affidavit must be executed by the member, officer or employee of the bidder who makes the final 
decision on prices and the amount quoted in the bid. 
 

3. Bid rigging and other efforts to restrain competition, and the making of false SWORN statement in connection with the 
submission of bids are unlawful and may be subject to criminal prosecution. The person who signs the Affidavit should 
examine it carefully before signing and assure himself or herself that each statement is true and accurate, making 
diligent inquiry, as necessary, of all other persons employed by or associated with the bidder with responsibilities for 
the associated approval or submission of the bid. 
 

4. In the case of a bid submitted by a joint venture, each party to the venture must be identified in the bid documents, and 
an Affidavit must be submitted separately on behalf of each party. 
 

5. The term “Complementary Bid” as used in the Affidavit has the meaning commonly associated with that term in the 
bidding process, and includes the knowing submission of bids higher than the bid of another firm, any intentionally 
high or non-competitive bid, and any other form of bid submitted for the purpose of giving a false appearance of 
competition. 
 

6. Failure to file an Affidavit in compliance with these instructions may result in disqualification of the bid. 
  



Non-Collusion Affidavit 
 

For Bid for Obsolete Technology Equipment 
 

State of ________________________County of ________________________ 
 

I state that I am ____________________of _______________________ 
                        (Title)             (Name of my Firm) 

and that I am authorized to make this affidavit on behalf of my firm, and its Owners, Directors, and Officers. 
I am the person responsible in my firm for price(s) and the amount of this bid. 

 
I state that: 
 

1. The price(s) and amount of this bid have been arrived at independently and without consultation, communication or 
agreement with any other contractor, bidder or potential bidder. 
 

2. Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor approximate amount of this 
bid, have been disclosed to any other firm or person who is a bidder or potential bidder, and they will not be disclosed 
before bid opening. 
 

3. No attempt has been made or will be made to induce any firm or person to refrain from bidding on this contract, or to 
submit a bid higher than this bid, or to submit any intentionally high or non-competitive bid or other form of 
competitive bid. 
 

4. The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or inducement from, 
any firm or person to submit a complementary or other non-competitive bid. 
 

5. _______________________________, its affiliates, subsidiaries, officers, directors, and employees are not currently               
.                (name of my firm)  
under investigation by any governmental agency and have not in the last four years been convicted or found liable for 
any act prohibited by State or Federal Law in any jurisdiction, involving conspiracy or collusion with respect to bidding 
on any public contract, except as follows: 
 
I state that ____________________________understands and acknowledges that the above representations are material 

.                                              (name of my firm)  
and important, and will be relied on by North Penn School District in awarding the contract for which this bid is 
submitted. I understand and my firm understands that any misstatement in this affidavit is and shall be treated as 
fraudulent concealment from the North Penn School District of the true facts relating to the submission of bids for this 
contract. 

 
_______________________________ 
(Name) 

 
and 

 
 

_______________________________ 
(Company Position) 
 
 
 

SWORN TO AND SUBSCRIBED 
 
BEFORE ME THIS _________DAY 
 
OF _________________, 20____. 
 
 
_________________________________________   ________________________________________ 
Notary Public       My Commission Expires 
 



North Penn School District 
Lansdale, PA 19446 

 
Bid Proposal Form 

 
Obsolete Technology Equipment 

 
We, the undersigned, have reviewed the specifications herein for the supply of the above listed 
item(s). We propose to furnish and deliver all materials and accessories to complete the work, in 
accordance with the attached Bid Specifications and General Conditions. We understand that the 
North Penn School District reserves the right to reject any and all bids and to make awards on the 
basis of quality as well as price. 
 
 
 
 
Company Name 
 
 
 
 

 Date 

Address 
 
 
 
 

  

Authorized Signature 
 
 
 
 

Printed Name Title 

Telephone # Fax # Email Address 
 
  



North Penn School District 
Lansdale, PA 19446 

 
Bid Proposal Form 

 
 

Obsolete Equipment Total Price Paid / 
(Total Price Charged) 

Complete Lot of Equipment  

 



No Dock or Forklift Loading Dock or 
Forklift Truck Accessible

Phone Numbers - Ship To Addresses Phone Numbers - Ship To Addresses

ESC - District Office               215-368-0400 BP - Bridle Path                      215-853-1440
401 East Hancock Street 200 Bridle Path Road
Lansdale, PA  19446                                        Lansdale, PA 19446                        
GN - Gwyn-Nor                        215-853-1450 GS - Gwynedd Square           215-853-1460
139 E. Hancock Road 1641 Supplee Road
North Wales, PA  19454 Lansdale, PA 19446                                    
HF - Hatfield                            215-853-1471 KU - Kulp                                 215-853-1520
1701 Fairgrounds Rd 801 Cowpath Road
Hatfield, PA  19440                                  Hatfield, PA 19440                           
IN - Inglewood                        215- 853-1480 MG - Montgomery                  215- 853-1530
1313 Allentown Road 1221 Stump Road
Lansdale, PA  19446                       North Wales, PA  19454                   
KN - Knapp                              215-853-1510 NB - Northbridge                    215-853-1401
698 Knapp Road 2374 North Penn Road
Lansdale, PA 19446                               Hatfield, PA  19440
NA - Nash                                 215-853-1540 NPHS - North Penn                215-853-1340
1560 Liberty Bell D rive 1340 Valley Forge Road
Harleysville, PA 19438                       Lansdale, PA   19446
NW - North Wales                    215-853-1650 PB - Pennbrook                      215-853-1600
201 Summit Street 1201 E. Walnut Street
North Wales, PA  19454                     North Wales, PA  19454
OP - Oak Park                          215-853-1660 PD - Penndale                         215-853-1701
500 Squirrel Lane 400 Penn Street
Lansdale, PA  19446                                 Lansdale, PA  19446         
YA - York Avenue                    215-853-1680 PF - Pennfield                         215-853-1150
700 York Avenue 726 Forty Foot Road
Lansdale, PA 19446                          Hatfield, PA  19440

WF - Walton Farm                    215-853-1670
1610 Allentown Road
Lansdale, PA  19446                           

Individually shipped orders
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